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Terminate Health Insurance For a Dependent or Spouse 
 
To terminate a dependent or spouse of an enrolled employee, login and go to the Main Menu 

 
 

• Select Find Employee Record.  This will take you to the Employee Census. 
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Select the Employee whose spouse or dependent you wish to terminate. 

 
 
 
 
You will be taken to the View/Edit Enrollment screen for the Employee. 
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In section 4, beside the dependent or spouse’s name that you wish to terminate, choose an action, like 
Drop from Coverage.  The system will then highlight the field, End Coverage Date, that needs to be input. 
You will also need to choose a reason for the change. 
 

 
 
Once a reason is selected, The button in field 4 will then change to Save this Election.   
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Once you Save the Election, you will see a yield sign beside the dependent that has been terminated, 
and the you will see The Product section change to reflect the new tier (if applicable). 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 




